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Welcome to the 30" annual Minnesota Fringe Festival! We couldn’t be more pleased to have you along
for the ride. This handbook is full of magic and answers. If you don’t find what you need here, you can
contact Fringe's Artist Liaison Amber Bjork at amber@fringefestival.org.

This handbook is meant to be shared! Share it with your cast, crew, and anyone who will benefit from the
info.

0 All producers must attend a mandatory virtual producer meeting to be scheduled by Fringe
staff between May 22 - 26, 2023.

Welcome!

Minnesota Fringe’s offices and venues stand on the traditional, ancestral, and contemporary lands of the
Anishinaabeg People. This rich, fertile, beautiful land has a complex and layered history and it holds great
historical, spiritual, and personal significance for its original stewards*. We recognize that we are
beneficiaries of this land, which was ceded by the Dakota and Ojibwe peoples and purchased by the US
Government in the Treaties of 1837 and 1851**. The Dakota people only received a fraction of the money
they were owed for their land.

From this place of acknowledgement and truth, we extend our hands and hearts to the Indigenous nations
of the Dakota, Lakota, Ojibwe, Sioux, and all Anishinaabeg who made the Twin Cities their home long
before the building of our cities -- and to all Indigenous people who continue to make this area their
home***,

We invite you to Fringe with kindness.

This statement is inspired by, and sections of it are borrowed from, the land acknowledgements of:

*University of Minnesota - Duluth
**University of Minnesota - IAS
***Edmonton Fringe


mailto:amber@fringefestival.org
https://nativegov.org/a-guide-to-indigenous-land-acknowledgment/
https://www.d.umn.edu/about-umd/campus-history/land
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You will receive regular updates from Amber in the form of Producer Newsletters. They’ll contain important
information about deadlines, rules, events, and resources. Please add amber@fringefestival.org to your
address book so you'll always receive the latest information. You’ll be responsible for reading and
responding to all correspondence from your artist liaison!

The producer is the individual listed on the application and the primary contact on all communications with
Fringe. If another member of your production reaches out, they must CC the producer.

Every communication must contain your show number once you have received that identification from us.

Please respond to any personalized/direct communication from Fringe staff within a 24-hour turnaround
time. If we get radio silence from you, we'll assume you are ghosting us and are no longer interested in
producing, which could result in your show getting pulled.

A reminder: your producer, producer contact email, and company name cannot be changed for
any reason.

Dawn Bentley, Executive Director

Dawn is happy to talk about Minnesota Fringe mission and goals, strategic priorities, and finances. She is
available to answer general festival and programming questions. Dawn also manages development,
sponsorship, as well as community and press relationships year-round. dawn@fringefestival.org

Amber Bjork, Artist Liaison
An active theatre artist in the Twin Cities and your personal oracle, she knows the answer to any question
you have as an artist in this festival...or knows someone who does. amber@fringefestival.org

Mitchell Frazier, Technical Director
Mitchell is a Jack of all technical trades in the Twin Cities and will answer questions regarding your venue,
tech rehearsal, and all other tech needs. mitchelltd@fringefestival.org

Felicia Cooper, Audience and Volunteer Services Director

Felicia runs our biggest behind-the-scenes party, overseeing dozens of house managers and hundreds of
volunteers. If you’d like to immerse yourself further into the world of Fringe, we're always looking for
volunteers, especially during the Festival Season. felicia@fringefestival.org

Mia McGill, Communications Manager

Mia seeks opportunities to promote Minnesota Fringe through regular publication of the Fringe File
Newsletter, social media management, and advertising. She loves it when you use #MNFringe in your
tweets and posts! mia@fringefestival.org



mailto:amber@fringefestival.org
mailto:dawn@fringefestival.org
mailto:amber@fringefestival.org
mailto:mitchelltd@fringefestival.org
mailto:felicia@fringefestival.org
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Please do not contact your venue directly. Fringe takes over each venue and rearranges them for our
specific needs, so the venue staff simply will not have the answers you seek like the Fringe staff will. Your
contact for all venue questions is our Technical Director, Mitchell Frazier mitchelltd@fringefestival.org

Fringe HQ is located in Northeast Minneapolis in the Grain Belt Bottling House.

79 13™ Avenue NE Suite 112
Minneapolis, MN 55413
Telephone: 612-872-1212
www.minnesotafringe.org

Our office hours are 10am - 5pm Monday through Friday throughout the year.

Need to ask a question “in person?” Artist Liaison Amber Bjork will be available every Wednesday starting in
March from T1lam - 1pm CST. Simply jump on the Zoom link found here and on your Producer Dashboard.

We can also schedule one-on-one marketing help sessions. Please contact Amber to set up a time!

Tag, tweet, and post away! Minnesota Fringe has tens of thousands of digital followers and subscribers.
Take advantage of these additional eyes by tagging us when you‘re letting our followers know what you're
doing, and so we can help promote your work:

Facebook: www.facebook.com/mnfringe

Instagram: @MNFringe

TikTok: @mnfringe
Hashtag across all platforms: #MNFringe

Youtube: www.youtube.com/MNFringe
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December 1, 2022: 2023 Minnesota Fringe Festival Applications open
February 15, 2023: Applications close

February 27: Fringe Lottery Drawing in person and streaming online.
March 10: Due date for Contract and Producer Fee Payment
March 24: Dropout Deadline (last day to receive a full producer fee refund for withdrawing)
Mid-April: Venue/scheduling assignments distributed to producers

April through June: Marketing help sessions (scheduled as needed)

April 28: Fringe Virtual Unified list sent to producers

*May 22 - 24: Mandatory Virtual Producer Meetings via Zoom
May through July: Producer Workshops (May 9, June 6, June 20, July 11)
June 1: First Paperwork Deadline: Online show forms.

Mid-June: Tech schedules distributed to producers

July 1: Second Paperwork Deadline: W-9 and Liability Waivers. Website launches and ticket sales
open.

July 24: Fringe Previews #1 at Rarig Thrust

July 31 — August 4: Tech Week

August 2: Fringe Previews #2 at Rarig Thrust

August 3 - 13: MINNESOTA FRINGE FESTIVAL!

August 13: Closing Night Party and Golden Lanyard Award Ceremony
September 1: Payout checks mailed

September 14-24: Fringe Hangover (Online Festival)

September 30: Fringe Hangover payout checks mailed

December 1: 2024 Minnesota Fringe Festival Applications open!



We'll send your schedule and venue assignments by mid-April after all producers have filled out online
forms. The information provided will let us know a bit about your show, space and tech needs, as well as
scheduling conflicts.

Fringe Festival performances are Thursday, August 3 — Sunday, August 13. All shows in Fringe-managed
venues run on a strict 90-minute grid that allows for a 60-minute show time and 30-minute transition. We
schedule your 5 performances based on historical audience data so that every production has some time
slots that are more populated, less populated, and are spread out across weekdays, weekend days, and
weekend nights. We ask that you ensure you and your cast are available at least 8 FULL FESTIVAL
DAYS (unlimited/without conflict) to help us schedule everyone fairly.

Double-casting between shows will be considered when assigning times and venues. We do our best to
accommodate all requests as we piece together a puzzle that includes hundreds of performances over 11
days, but we cannot guarantee all requests are able to be fulfilled.

Our venues run the gamut: intimate to concert, some have multiple entries or projection, and there are a
range of clearances, backstage space, and technical capabilities. All of them have theatrical lighting and
sound. We do our best to place your production in a venue that will support your needs—and the needs of
all producers--as far as we are able. Specs and pictures of your venue will be available on your producer
panel.

**IMPORTANT: You will also be scheduled for one mandatory producer meeting with Fringe Staff sometime
in the week of May 22 - 24. You or someone from your production team must attend this meeting. Read
more about these meetings below.

[FAQ: Is there a venue tour prior to tech?]

At your mandatory meeting, you (or a member of your production) will meet with Fringe staff and the other
producers sharing your venue. Not only will cover some specifics about your venue and some key Festival
procedures and expectations, you’ll get to meet the other artists sharing your space! You or someone from
your production team must attend this meeting. Mandatory virtual producer meetings will be scheduled
the week of May 22 - 26, 2023 and be held via Zoom. You will receive the date and time of your meeting
with your venue and schedule assignment mid-April.

You will create a password-protected username to log into our website when you accept your producer
agreement. This is mission control. Your producer panel will contain a lot of collateral, including PDFs of
mandatory paperwork, venue specs, marketing information, this handbook for reference, all producer
newsletters, workshop information, and other resources. It is also where you as the producer will be
responsible for uploading your show image, show description, cast information and all the relevant content
info for your individual show page.

THE MORE INFORMATION YOU GIVE THE BETTER. DO NOT LEAVE FORMS BLANK. The detailed
amount of information about your show on the Show Information form helps us not only build your show



page, but also helps audiences find shows they are interested in seeing because they can sort by genre,
content, features, and venues.

Each show has a show image that will consistently be shown alongside your title and company name on our
site. Show images should have a 3:2 ratio (wider than tall). If your image doesn’t fit the ratio, it will appear
stretched or cropped when uploaded into the website. There will be a chance to preview how your image
will appear on the website and change it if need be.











































